If you wish to apply for teaching positions (pre-school, elementary school or secondary school) in the United Kingdom and you hold a relevant teaching diploma/degree + you speak and write fluently in English, please send us your CV and cover letter to:

teachinengland@yahoo.com
Szeretnél Angliában pedagógusként dolgozni, óvodában, általános vagy középiskolában? 
Van tanári tapasztalatod, diplomád és jó angol nyelvtudásod?

Ha elküldöd nekünk angol nyelvű önéletrajzodat és egy motivációs levelet, mi elindítjuk jelentkezésedet különböző, londoni tanárközvetitő ügynökségeknél.

ÉS MINDEZT INGYEN!!!

Amennyiben tényleg szeretnél külföldön dolgozni, mielőtt elindulsz, legyen nálad az interjúra:

- érvényes útlevél,

- magyar erkölcsi bizonyitvány (friss) és annak hivatalos OFFI forditása, vagy érvényes CRB check

- eredeti diploma és annak hivatalos OFFI forditása

- két, angol nyelvű, tanitással kapcsolatos referencia levél, telefonszámmal és egyéb elérhetőségekkel

Általában tanári állásokra csak ügynökségeken keresztül vesznek fel munkavállalókat.

Míg beszerzed az eredeti iratok hivatalos másolatát, illetve lakást/albérletet keresel, addig ajánlom, hogy tedd föl önéletrajzod az alábbi site-okra:

www.tefl.com
www.guardianjobs.co.uk
www.cv-library.co.uk
Ahhoz, hogy Londonban tudj dolgozni, szükséged lesz egy londoni lakcimre, kinti bankszámlára és National Insurance Number-re, ezek intézésében a kinti ügynökségek tudnak segiteni.

Albérlet keresésére szintén ajánlom ügynökségek felkeresését, de már sok általunk kiközvetitett tanár talált jó és megbizható albérleteket a www.gumtree.co.uk site-on keresztül is, ezt is szivesen ajánlom figyelmedbe.

Amennyiben rajtunk keresztül szeretnél jelentkezni, akkor küldd angol nyelvű önéletrajzodat és a motivációs levelet a címünkre:
teachinengland@yahoo.com
Sok sikert!!

 

Sample letter of application 
Remember this is your first contact with a potential employer, and care must be taken in drafting your letter, especially if it is for a teaching position. Your letter should: 

· be typed 

· be relevant to the job you are applying for (unless it is a speculative letter in which case it should be relevant to the sort of job you would like with the organization) 

· show that you are enthusiastic 

· be concise 

· have no spelling mistakes 

Date
Your address

Your contact details 

Person's name
School name
School address

Dear Mr. Lopez,

I am writing to apply for the post of English Language teacher at Regents College as advertised on teachersjobs.com. 

I have recently completed a 40 hour on-line TEFL / TESOL training course with i-to-i and am keen to put into practice all the skills I have acquired during this course. The course covered a range of teaching areas including: 

· Grammar Awareness and Teaching Grammar 

· Classroom Management 

· How to teach Vocabulary 

· Teaching Speaking skills 

· Teaching Listening skills 

· Learner language levels 

I am keen to teach (INSERT THE SORT OF LEARNERS IN THE SCHOOL YOU ARE APPLYING FOR – THIS COULD BE A RANGE OF LEVELS AND AGES) 

As you will see from my resume I have (enter information from you career to date that supports your application) 

I have enclosed my resume and a reference from my training provider. 

I look forward to hearing from you and the opportunity to discuss the teaching post further. 

Yours sincerely 

(NAME) 


OR FOR A SPECULATIVE LETTER 

Dear (insert name) 

I am writing to enquire if there are any English Language teaching vacancies in your school. 

I have recently completed a 40 hour on-line TEFL / TESOL training course with i-to-i and am keen to put into practice all the skills I have acquired during this course. The course covered a range of teaching areas including: 

· Grammar Awareness and Teaching Grammar 

· Classroom Management 

· How to teach Vocabulary 

· Teaching Speaking skills 

· Teaching Listening skills 

· Learner language levels 

I have been researching schools in (INSERT LOCATION) and am very keen to develop my ELT career with you. 

(INSERT PERSONAL INFORMATION TO SUPPORT YOUR APPLICATION) 

I have enclosed a copy of my resume and a reference from my training provider. 

I would welcome the chance to meet you and discuss any employment possibilities in more detail. 

Yours sincerely 

(NAME) 

Applying For A TEFL Position 

1. Your Resume
As with any job, a professional resume is a must. Nowadays many schools prefer you to e-mail your application and attach your resume. The advantage of this is that it is quick, cheap and easy. However, it is also useful to have a supply of resumes on paper for when you are visiting schools or already in country. 

Here is a sample resume with some guidance notes. Don’t just copy this sample – it is important that your own personality and skills shine through. However, do re-fresh your resume regularly and ensure that it gives the best possible impression of you to who you hope will be your new employer. 

John Smith
12 Anywhere Street
Leeds
Yorkshire
LS1 111
UK

Telephone:             +441 123456       
E-mail: johnsmith@hotmail.com 2 

Personal statement:3 

I have recently completed a 40 hour on-line TEFL course with i-to-i and am now seeking my first full-time teaching position overseas. I am keen to put into practice the skills acquired during my course and to develop further the understanding I have of core ELT techniques. I am looking to teach a range of age groups and abilities and to continue to develop my understanding of English Language Teaching. 

Key Skills:4 

· Strong people skills developed working in a travel business for the last 5 years 

· Communication skills practiced through presentations to up to 100 people at conferences in UK, USA and Australia 

· High degree of cultural understanding learnt through business dealings with customers in the Far East, South Asia and Latin America 

Employment:5 
Feb 2006 – present: Volunteer teaching post in Bangalore, India. Role included: 

· Teaching conversational English to 5-15 years olds 

· Teaching IELTS exam classes to learners from the call centre industry 

· 30 contact hours a week 

· Creating and developing my own resources to teach effectively to class sizes ranging from 5 to 50 people 

Jan 2003- Jan 2006: Junior Account manager with a global travel business. Responsible for:

· Ensuring outstanding customer service levels in key destinations in the Far East, South Asia and Latin America 

· Sourcing and setting up new business contacts in the above region 

· Increasing turn over by 80% between 2004 and 2005 

Jan 2002 – Dec 2005: Independent travel throughout Africa and Asia including 2 periods of 3 months volunteering with i-to-i in Kenya and Thailand 

Sept 2002 – Dec 2003: Customer Services Representative. 

· Dealing with customers enquiries over the telephone 

· Ensuring that enquiries were settled within 2 working days 

Education:6 
Feb 2006: i-to-i 40 hour on-line TEFL course

Feb 2006: i-to-i 20 Hour Grammar Awareness Module

1999 – 2002: BA Geography 2:1, Leeds University, UK 

	1999:
	Geography A level
	 
	grade B

	
	English A level
	 
	grade A

	
	Economics A level
	 
	grade B




Interests:7 

· I enjoy learning languages and am fluent in French and Spanish. 

· I play football, tennis and squash on a weekly basis 

· I enjoy reading a range of literature from modern novels to Latin American fiction 

Referees:8 

	Mr. Fred Bloggs
Managing Director
Travel Business Inc
Tel: +44 123456
E-mail:fbloggs@tbus.com 
	Ms. J Khan
Head of Studies
Bangalore Volunteer Service
Tel: +91 123456
E-mail:jkhan@bangvol.com 


	1.
	Include the country code with your telephone number – don’t presume the person responsible for recruitment will automatically know this!

	2.
	DON’T use an e-mail address that seems unprofessional. If necessary create a new e-mail account for your job hunting.

	3.
	Include a short personal statement no more than 100 words setting out your objectives in a concise manner.

	4.
	Include key objective skills that are relevant to the teaching role you are applying for – even if you haven’t taught before you will have several skills that are applicable.

	5.
	Employment – even if you haven’t taught before a potential employer will be interested in what roles you have done. However, make sure that any teaching, whether paid or voluntary, is included in your employment history. Don’t leave gaps in your employment history and try to ensure that you provide concise information about what you did focusing on achievements in any field that is relevant to teaching and communicating with people.

	6.
	Don’t forget to include your TEFL / TESOL course information. The more study you have done the better job you will be able to get. 

	7.
	Don’t write a huge paragraph on the fact that you like meeting friends and socializing – most people do so why should the school choose you? Try to list areas that show some form of commitment or relevance to the post you are seeking.

	8.
	Always include referee information if you can and provide as much contact information as possible. If you aren’t able to include your current employer – you don’t want them to know you are about to leave the country and teach around the world! – then list other referees.




Some general points: 

· You resume shouldn’t be more than 2 pages in a 10 point font! 

· Check your resume for typing and grammatical errors – it doesn’t look good if you are applying to teach others English 

· Don’t waffle – rumor has it that most recruitment officers spend no more than 1 minute skimming through a resume and in many cases less. If your resume is not laid out well and is full of too much writing you will end up cast to one side within a minute. 

· Sell yourself – your resume is a reflection of your skills and abilities and the first step on your way to a new life teaching overseas. 

· However, DON’’T lie – you will get found out eventually and there is little satisfaction to be gained from getting a job on anyone else’s merits other than your own 

· Take some time over your resume and get some friends to look over it and give you feedback 

· Continually update your resume – there is nothing worse for a school than receiving a resume that is 2 years out of date. It also doesn’t give you a chance to demonstrate the skills you have picked up in that time 

· Don’t write a cover letter the size of a holiday novel! No more than 1 side of paper and keep it to the point. Those recruiting for schools are busy and they won’t read a ten page cover letter! 

· Print off lots of copies of your resume, track down all the schools you are interested in, buy a big book of stamps and get out there looking for that dream job! 


2. The Application Photograph

Some schools will ask you to send a photograph with your application. Ensure that the photo you send of yourself is a good one - a clear professional snap. You have only one opportunity to visually show your personality and a smiling, energetic face on a photograph beats a dowdy passport snap, hands down. 

3. The Interview
Now that you have impressed the school with your professional resume, the next stage is an interview. Depending on your circumstances, this may take place in person or over the phone. Here are a few hints and tips that can be used during the interview. 

· First impressions are important whether on the telephone or face-to-face. Have a friendly manner. Remember the school owner wants a teacher who will bring business to the school and let's face it, who wants to be taught by a miserable teacher! 

· Be honest with the interviewer and remember that they know what they are talking about. If they ask you a question and you don't know the answer, admit it but add that you are willing to learn and that the only way that you get real teaching experience is to stand in front of a class. 

· Inject a bit of humor into the interview if you can. Humor plays an important role in making lessons enjoyable and establishing a good rapport with students so language school owners appreciate teachers with a cheerful disposition. 


4. Some questions you might be asked
· Which levels would you prefer to teach? (e.g. Beginner, Intermediate, Advanced) 

· Would you prefer to teach adults or children? 

· Do you prefer to use textbooks or your own materials? Which textbooks have you used? 

· Have you ever taught or what do you know about examination classes? (e.g. PET, KET, First Certificate) 

· How would you interest a group of adolescents? (e.g. Discuss interesting topics e.g. sport, travel, and fashion. Tell anecdotes about life in your own country or your own travels. Keep lessons humorous with a fair amount of discipline.) 

· How would you settle a group of lively/rowdy students at the beginning of a lesson? (e.g. Suggest that you would be firm, without shouting, and that you would get on with the lesson. Remember that these schools are businesses and don’t want to lose students. 

· Why do you want to work as an English teacher? 

· What are some of your strengths and weaknesses and how could they affect your work as an English teacher? 

· How would you present/teach the present perfect simple tense (or other language point)? 


5. Questions you should ask about potential jobs
· How many contract hours will I have? 

· What will I have to do exactly (or words to this effect)? 

· Will I have anything else to do apart from teaching? 

· What is the salary (and how much is it after deductions)? 

· How well equipped is the school/institution? Do the students use a course book/language lab/computer room? 

· Is there any sick/holiday pay? 

· How much notice do I have to give (or be given) if I don't like the job? 

· Is it easy to get a work permit? 

· Am I expected to take part in any extra-curricular activities? 

· Will I get a contract and if so what type? 

· What kind of health insurance do teachers have? 

· How many of my contract hours are contact/teaching hours and how many are allotted for lesson preparation, materials development and/or training? 

· Is there any in-house training?

Language Schools/Academies/Institutes


Language Schools/Academies/Institutes are generally for-profit businesses. They can be small or quite large with several branches located in one city or even around the world. They are probably the most widespread of institutions and the easiest places to find work. Most will require teachers to hold a TEFL/TESOL certificate but will not require a degree in education (Qualified Teacher Status, PGCE or State Board Teacher Certification). Teachers usually work the bulk of their hours in the early morning, afternoon and evening. Many learners are in their early twenties and are studying English for professional and academic reasons. That said, people of all ages need English so you are bound to come across a wide variety of students in language schools/academies. In order to diversify their offerings many language schools/academies offer in-company classes to business professionals at early morning and lunchtime hours as well as late afternoon and evening. Another sector of the population that is catered to are young learners. Many schools/academies offer courses for children on premises or even send teachers out to public and private schools to teach extracurricular activities during lunchtime or after school hours. A teacher working for a language school might be fortunate to have a block of morning or afternoon classes but more often than not they have to do a few early mornings, some afternoons and evenings and maybe a Saturday class now and then. Language schools/academies do not always offer the best salaries but they are excellent places to start out. You can learn a great deal having to work with such a wide variety of students and usually have the opportunity to work with other experienced teachers from around the world. 

Summer Programmes
Summer programs may be affiliated with a language school/academy or even a public or private institution. Others are businesses that run only during the summer months and offer programs both in the students’ home country and/or abroad. These programs are usually set up to offer English classes in the morning and sports/social activities in the afternoon. Teachers are usually required to organise or take part in the afternoon activities. These schools can also be residential. 

Universities
Work at a university is harder to come by. It is usually better paid but it is often offered on a short-term or course-by-course basis. Part of the reason for this is that most countries require higher degrees of their university professors. Moreover, the degrees often need to be officially translated and evaluated by a governing body before a more stable, longer term contract can be offered. 

International Schools
International schools are usually private and often quite expensive. Generally speaking, the schools have a mixed population of both expatriate and local children. More than one language is most likely spoken in these schools and English is usually among the languages that are taught there. As these schools are usually accredited with different national and international educational organisations or government offices, they may have stricter hiring policies. In most cases, they will require a PGCE, QTS or State Board Teacher Certification for a full-time position. However, they may offer contracts for part-time work or extracurricular English classes. Moreover, in countries where there is a shortage of English teachers, a TEFL/TESOL certificate will most likely be sufficient for a full-time teaching position. 

Service Schools
These are schools for children of people in the military services (often primary and junior age). As these schools usually follow the official curriculum of whatever country they serve, teacher certification is usually required. 

Expatriate Schools
These are schools run in a similar way to schools in the UK or the US. Like International schools, they are usually accredited with national and/or international educational organisations and tend to have stricter hiring policies. 

Working for Large Companies
Multinational companies such as British Petroleum and several large banks employ teachers/language trainers, often on a freelance basis. Knowledge of and background in the subject is often a prerequisite for the job. 

Private Teaching
Working for yourself can be the most lucrative (as it's often cash-in-hand) though it can be unreliable. Work is found through word-of-mouth, local advertisements and recommendations. It is usually easy to find work as a private teacher if you are in a place that lacks native English speakers and the demand for English is high.

teachinengland@yahoo.com
